2025 DSI Worksheet – Part-time Faculty
(revised May 22, 2026)
Introduction
This memo/application applies to all applicants for DSI in part-time instructional titles.
I. Baseline
[bookmark: _Int_y6yD9fMl]To qualify for DSI, candidates must first demonstrate they satisfactorily perform the typical professional duties associated with their part-time faculty positions. These are “baseline” expectations. (For the vast majority of part-time faculty, the obligation is centered on teaching. For a few, there are different expectations spelled out in an MOU or other document.)
Baseline Requirements in Teaching
Baseline in teaching is demonstrated by SEI scores, engagement with curriculum and assessment, professional development related to teaching, major advising (up to 10 students), etc. Any mean score in any SEI item of 2.0 or lower (with at least three responses) means automatically that baseline requirements in teaching are not met.
Please address how you meet the baseline requirements for your faculty position. For teaching in particular, baseline would be “Teach assigned classes with no mean score in any SEI item of 2.0 or lower (with at least three responses).” 
	How I meet the baseline requirements:







II.  Above Baseline
Assuming you meet your baseline requirements in teaching or your MOU obligation, the worksheet below is for determining eligibility for a DSI award. Any activities considered for your baseline eligibility may not be considered here as well.
Note that there is a dedicated Other section where you may list work that is not normally considered part of your obligation and not otherwise found on the Worksheet. Such activities do contribute to a DSI determination.
Each item below is worth a specified number of points, adding up to your total x. Your award eligibility is determined by the total number of courses you teach and the total points you earn, as described below. All awards for part-time faculty will be major. 

Taught 1-2 courses during the reporting period: 
Major award: x is 1 or 2 points
No award: x is 0
Taught 3-4 courses during the reporting period: 
Major award: x is 3 or 4 points
No award: x is 2 or less
Taught 5-6 courses during the reporting period:
Major award: x is 5 points or higher
No award: x is 4 or less.
Check off and provide details of all that apply. Your chair and dean will review and confirm based on information found on your CV. Any work you feel should be considered that is not listed may be added in the Other section at the end of the worksheet. Your chair and dean will review and consider appropriately. Where found below, “compensation” can refer to additional payment for work outside of your obligation.
++++++++++
Teaching/MOU Obligation (Advising)
☐ Directed student learning (for an individual student for which you are not compensated) - e.g., independent study, thesis supervision, mentored research, fieldwork experience (2 points per 3 credits, maximum 8 points)
☐ Major advising in excess of 10 students per semester. Up to 10 students per semester is a baseline expectation (1 point per 10 additional students)

Curricular
☐ Participate in developing/significantly revising a program (2 points)
☐ Develop/revise significantly a course, studio, lab in conjunction with a department or regular faculty colleague (2 points)

Sponsored Funding
☐ Prepare and submit a grant or fellowship proposal in excess of $10,000 to a source external to SUNY New Paltz in conjunction with a regular faculty departmental sponsor (2 points)
☐ Grant or fellowship proposal submitted through New Paltz received funding. (2 points)
 N.B. Co-authored work, including grant applications, must include details on your percentage of the work done (on this form or on your CV).
Scholarship/Creative work
☐ Book, solo exhibit or major performance (premiere, major venue), patent (6 points)
☐ Journal article/chapter, group exhibit or performance (4 points)
☐ Book/major creative work where more than one-third of the work is done by a student (8 points)
☐ Journal article/chapter, group exhibit or performance where more than one-third of the work is done by a student (6 points)
☐ Talk where more than one-third of the work is done by a student (4 points)
☐ Poster where more than one-third of the work is done by a student (2 points)
☐ Invited or keynote address (national or international audience) (4 points)
[bookmark: _Int_2Zsv5OVH]N. B. Work should be peer reviewed or adjudicated, should be published by reputable publishers, should appear in a reputable venue, etc. Self-published work, editorial work, reports, etc. are not to be included. Based on these sorts of considerations, your chair or dean may adjust the point values appropriately. Co-authored work, including grant applications, must include details on your percentage of the work done (on this form or on your CV).

Training/Professional Development
☐ Attended training (through the Faculty Development Center [FDC] or through your professional organization) (1 point each)
☐ Completed LinkedIn Learning courses on teaching methods, project management, leadership, etc. (1 point each)
☐ Attended 75% of an extended FDC program (or any other development program of at least one semester) (4 points)
☐ Observed a colleague and had a follow-up conversation (1 point per observation, maximum 4 points)
N.B. The Director of the FDC will be asked to confirm your attendance at FDC events.

Service/Administrative 
☐ Serving on a committee (e.g., departmental, standing, central, search) (1 point each)
N. B. Unusual informal or ad hoc committee work as well as exceptionally broad or detailed committee work should be described in Other below. Your chair and dean will review and confirm.

Service/External
☐ Elected/appointed to a leadership role in a professional organization (4 points)
☐ Editor (journal, etc.) (4 points)
☐ Review activity (article, external reviewer, etc.) (2 points each, maximum 4 points)
☐ Heading a community program/organization related to your professional expertise (2 points each)

Awards and Honors
☐ Awards/honors from a source external to SUNY New Paltz (local/state 2 points, regional/national 4 points, international 6 points)

Other
Employees in part-time faculty positions demonstrate excellence in teaching in the same ways as those in full-time faculty positions. In contrast, employees in part-time faculty positions have no baseline obligation to produce scholarship/creative work, perform service, or engage in professional development. Indicate here if you have done any work in areas not listed above where work is not required and give details (separate from anything listed above). Given the point structure used above, propose a point value for your activity. For example, membership on a search committee might be 1 point. Attending a conference might be 1 point, presenting at a conference might be 2 points, while publishing a journal article would be 4 points. Your chair and dean will review. 
Proposed point value:
Work/Accomplishment details:


My total points are _____. I certify that the information on this application is true and accurate.

_________________________________________		_____________________	
Name/signature   (Typing your name is			Date
sufficient. Please do not convert this file into a .pdf.)
